[image: image1.png]ETSI

“H



ISG mWT approved ToR (September 2016)
29.09.2016
page 1 of 5
ISG mWT ToR
page 3 of 5

These Terms of Reference were approved by ETSI ISG mWT#06 in September 2016 and Board#110 approved in December 2016.
3        Terms of Reference for ETSI ISG mWT [TWP D.3, Part Aa)]

In the following clauses, deviations from the applicable ETSI TWP (Technical Working Procedures) as agreed by the members of ISG mWT, including deviations to the ETSI TWP made in the ISG Membership Agreement, are stipulated.

3.1          Scope

mWT is intended to address the whole industry value chain with particular emphasis on: 

· Current and future regulations and licensing schemes for the use of suitable spectrum in different countries 

· Putting in communication the whole industry chain to share and circulate public information regarding the applications in field in order to favor faster and more effective decisions on investments needed to provide new technologies, features and equipment 

· Influencing standards for the deployment of the products 

· Enhancing the confidence of all stakeholders and the general public in the use of traditional microwave and millimeter-wave technologies 

The purpose of the ISG mWT is to provide a platform and opportunity for companies, organizations and any other stakeholder involved in the traditional microwave (6-42 GHz) and millimeter-wave (50-300 GHz and above) industry chain to exchange technical information as follows: 

· Sharing pure technical information (i.e. on trials aimed at propagation channel model verification, interference simulation,..) in order to prepare White Papers and Presentations to increase the level of confidence by the operators worldwide in the use of traditional microwave and millimeter-waves and 
· Making it possible for all stakeholders involved in the industry to obtain the latest technical information including latest research results, promoting cooperation and technical progress but always avoiding commercial issues and always under compliance with the relevant competition laws. 

The ISG mWT aims to be a worldwide initiative with global reach.

3.2          Membership

According to Clause 3.4 of the ETSI Technical Working Procedures (TWP), Membership in ISG mWT is restricted to ETSI Full/Associate Members and applicants for Full/Associate membership, who have signed the ISG mWT agreement.

Observers and non-members of ETSI may not become members of the ISG but may participate in the ISG according to the rules as described in the ISG mWT Participant Agreement. Participation of non-members of ETSI is subject to acceptance of the ISG mWT Participant Agreement, and payment of a per-meeting participation fee as described in the ISG mWT Participant Agreement.

3.3          Dues
Dues for membership and operation are fixed on an annual basis by the members, based on the costs the members anticipate to incur. Currently no annual dues are anticipated.

Observers and non-members of ETSI are required to pay a per-meeting participation fee as described in the ISG mWT Participant Agreement. This per-meeting fee is set initially at €100 (excluding taxes) per person per meeting day. These fees may be modified by a decision of the members of the ISG mWT.

3.4          Duties and Rights of Members

Members and participants have the duty to constructively cooperate on the development of ISG Group Specifications within the scope of the ISG mWT as described in 3.1. 

Members have the right to cast their vote on the approval of a specification when necessary, and in other instances when decisions by the members are required. Members have the right to appeal directly to the ETSI Board to challenge a Chairman's decision and shall inform the ISG Chairman and the ETSI Director-General beforehand.

Voting is by individual vote on a one-member one-vote basis, and voting rights are dependent on regular participation in the ISG mWT: members are required to have been present during at least 1 meeting (face-to-face or remote/conf call) of the 2 meetings preceding any vote in order to have the right to vote.

3.5          Preparation of Group Specifications

Group Specifications are prepared within the ISG mWT or within specific working groups. Working groups are chaired by working group chairs, who are appointed according to the rules of operation of the ISG mWT. All draft specifications must be approved by the ISG mWT members using the decision making process detailed in the rules of operation of the ISG mWT. If a specification is prepared in a working group and fails to be approved by the members, it is referred back to the working group.

3.6          Detailed deviations from the ETSI Technical Working Procedures (TWP)

In the following, deviations from the applicable ETSI TWP as agreed by the members of ISG mWT, including deviations to the ETSI TWP made in the ISG mWT Membership Agreement, are stipulated.

Section 3.6 is included in these Terms of Reference only for information as the prevailing document in respect of changes to the TWP is the ISG mWT Membership Agreement.

3.6.1        Participation in the work of the Industry Specification Group (clarification of TWP 3.4)

Observers or non-members of ETSI must agree to the ISG mWT Participant Agreement in order to be authorized to participate. The ISG mWT Participant Agreement will be terminated if the Participant has not participated in at least 1 meeting of the ISG mWT in a 12 months period. A revocation notice under article 9.1 (c) of the ISG mWT Participant Agreement is sent to the Participant in this case. The ISG mWT Chairman will periodically review the participation record of authorized Participants.

In addition, access to meeting documents, mailing lists etc. will be removed from authorized Participants if they fail to participate in, or register and pay participation fees for 6 months or for two successive meetings of the ISG if they are separated by more than 6 months. Such access will be restored upon registration for a subsequent meeting of the ISG mWT.

The Participant shall pay to ETSI a per-meeting attendance fee amounting to €100 (excluding taxes) per delegate per meeting day.

3.6.2            Convening an ISG meeting (TWP 3.5)

3.6.2.1         Invitation to an Industry Specification Group meeting (TWP 1.5.1)

The invitation to an Industry Specification Group meeting and the necessary logistical information shall be disseminated by the hosting organization at least 30 days before the meeting to all on the Industry Specification Group membership list (see clause 1.5.5).

The first meeting of a new Industry Specification Group will be announced in a Collective Letter, with at least 30 days notice, by the ETSI Secretariat.

3.6.2.2         Agenda for an Industry Specification Group meeting (TWP 1.5.2)

The  draft  agenda  shall  be  disseminated  by  the  responsible  Chairman  to  all  on  the  Industry Specification Group membership list at least 30 days before a meeting. The draft agenda shall include details of draft ETSI Group Specifications for approval and officials for appointment. Any other subject matters where voting may be required shall also be included and indicated in the draft agenda.

The draft agenda for the first meeting of a new Industry Specification Group will be announced in a Collective Letter, with at least 30 days notice, by the ETSI Secretariat.

3.6.2.3         Documentation for an Industry Specification Group meeting (TWP 1.5.3)

Documents shall be numbered as shown in the following example:

ETSI/mWT(nn)x
This numbering system has four logical elements:
	1)
	ETSI:
	to indicate that it is an ETSI document;

	2)
	mWT:
	the name of the Industry Specification Group or Working Group;



	3)
	(nn):
	to indicate the year, e.g. (14)

	4)
	x:
	to indicate any additional information concerning the unique number of the document


   or its status, etc.

The fourth item (x) can be used in any way that an individual Industry Specification Group sees fit.

3.6.2.4         Registration for an Industry Specification Group meeting (TWP 1.5.4)

Every Attendee shall register on arrival at each meeting. Each Attendee who represents an ISG mWT member or ISG mWT participant shall declare the precise name of that organization. An Attendee may only represent one ISG mWT member or one ISG mWT participant.

3.6.2.5         Maintaining an Industry Specification Group membership list (TWP 1.5.5)

The ISG mWT shall maintain a membership list within an email exploder list established specifically for that purpose. Any individual may join this email exploder list if he/she is a representative of an organization that has signed the ISG mWT Member Agreement or the ISG mWT Participant Agreement and has an ETSI server user account, and those who join this email exploder list will be considered as being on the ISG mWT membership list. Failure to reconfirm the intention to remain on the email exploder list at regular intervals will result in removal from this email exploder list.

The ISG mWT membership list shall be used for the dissemination of information and for decision making within the ISG mWT.

3.6.3            Decision making (TWP 1.7 and TWP 3.7)

3.6.3.1         Principles of decision making (TWP 1.7.1)

An Industry Specification Group shall endeavor to reach Consensus on all issues, including the approval of draft Group Specifications and the adoption of Group Specifications. If Consensus cannot be achieved, the Chairman can decide to take a vote which may be performed by a secret ballot.

A vote may be conducted during an Industry Specification Group meeting or by correspondence.

Where voting is used, vote results shall be evaluated by the Chairman on the basis of one ISG member, one vote. ISG Participants do not have the right to vote.

Decisions concerning

(i)         the ISG Budget under Article 3.1(b) of the ISG mWT Agreement,

(ii)        Additional Costs under Article 3.1(c) of the ISG mWT Agreement, and

(iii)
the allocation of costs among members of the ISG mWT under Article 3.2 of the ISG mWT Agreement, require unanimous support.

For all other decisions, except for the appointment of officials of the ISG mWT, a proposal shall be deemed to be approved if 71 % of the votes cast are in favor. Abstentions or failure to submit a vote shall not be included in determining the number of votes cast.

For interpreting the result of an election for an ISG official of the Industry Specification Group, a simple majority of the votes cast shall be used (see 3.6.3.1.3 below).

3.6.3.1.1      Voting during an Industry Specification Group Meeting (TWP 1.7.1.1)

The following procedures apply for voting during an Industry Specification Group meeting:

· before voting, a clear definition of the issues shall be provided by the Chairman;

· voting members shall only be entitled to one vote per member on the basis of one-member one-vote;

· if an ETSI full or associate Member has more than one representative, only one may vote;

· ISG members are only eligible to vote (voting members), if they have participated in at least one of the two meetings (face-to-face or remote/conf call) preceding any vote;

· founding members of the ISG mWT as identified in the ISG mWT Agreement shall be eligible to vote during and up to the end of the first meeting following the creation of the ISG mWT. Thereafter they are subject to the above participation requirements as for all other members;

· if manual voting procedures are used, each ETSI full or associate Member may only cast the vote once. If electronic voting procedures are used, votes may be changed prior to the closure of the vote;

· the opinions of Counselors should be noted;

· voting by proxy is not permitted;

· there are no quorum requirements;

· the result of the vote shall be recorded in the meeting report.

3.6.3.1.2      Voting by correspondence (TWP 1.7.1.2)

The following procedures apply for voting by correspondence:

· before  voting,  a  clear  definition  of  the  issues  shall  be  provided  by  the  Chairman  and disseminated to all on the ISG membership list;

· the voting period shall be defined by the ISG Chairman and communicated to all on the Industry Specification Group membership list;

· voting members shall only be entitled to one vote per member on the basis of one-member one-vote;

· ISG members are only eligible to vote (voting members), if they have participated in at least one of the two meetings (face-to-face or remote/conf call) preceding any vote;

· founding members of the ISG mWT as identified in the ISG mWT Agreement shall be eligible to vote during and up to the end of the first meeting following the creation of the ISG mWT. Thereafter they are subject to the above participation requirements as for all other members;

· electronic voting only shall be used for voting by correspondence;

· votes may be changed prior to the closure of the vote;

· there are no quorum requirements;

· at the end of the voting period the Chairman shall count the votes as described in clause

· 3.6.3.1;

· the result of the vote should be disseminated to everybody on the ISG membership list within 15 days.

3.6.3.1.3      Voting for the election of an ISG mWT official (TWP 1.7.1.3)

For the purpose of electing any ISG mWT official the procedures given in clauses 3.6.3.1, 3.6.3.1.1 and 3.6.3.1.2 shall apply.

In the case where there is more than one candidate, a secret ballot shall be used. When, in the first ballot, no candidate has obtained more than 50% of the votes cast, a second ballot shall be held. The second ballot shall be held among the two candidates who have obtained the highest number of votes in the first ballot. The candidate obtaining the higher number of votes in the second ballot is then elected.

The  ISG  mWT  Chairman  shall  be  responsible  for  the  voting  process  and  shall  ensure  that confidentiality is maintained.

If the vote is conducted during an ISG mWT meeting only the final result shall be recorded in the meeting report.

If the vote is conducted by correspondence only the final result of the vote shall be disseminated.

3.6.3.2         Appealing against a Chairman's decision (TWP 1.7.2)

Any member of the ISG mWT who is against the Chairman's ruling on a vote may submit its case to the Board for decision. In such cases the member shall also inform the ISG mWT Chairman and the ETSI Director-General beforehand.

When the ISG mWT Chairman has made a ruling, his decision shall be taken as the basis for future operations, unless overturned by the Board.


