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Installation of the "ETSI styles toolbar template"

For a proper installation of the ETSI styles toolbar template, the main steps are detailed below:

Step 1
Step 2
Step 3
Step 4

Step 1

Find out your Office version and bitness

Install the "ETSI styles toolbar template" only for Yourself; or

Install the "ETSI styles toolbar template" for all Users of the PC

If any troubleshooting

Find out your Office version and bitness

First you need to find out your Office version and bitness:

e If you have an older Office version like Office 97, Office 2000, Office XP, Office 2003, or Office 2007,

you can only have a 32-bit version.

e If you have Office 2010, Office 2013, Office 2016, Office 2019, Office 2021 or Office 365, you may

either have a 32-bit or 64-bit version. To find out which bitness you have, please open Word.

Open the File menu. Depending on the Word version, you should see a tab "Help" or "Account".

If you have a "Help" tab, the Word version and bitness are displayed on the right side.
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If you have an "Account” tab, you will find there the button "About Word".
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Clicking either on the 'Help' or 'Account' button brings up a pop-up showing the version and the bitness in
the top line.

Microsoft® Word for Microsoft 365 M50 (Version 2303 Build 16.0.16227.20202) 64-bit
License ID:

Session [D:

Third Party Matices

Microsoft Software License Terms

PLEASE NOTE: Your use of the subscription service and software is subject to the terms and conditions of the agreement you agreed
to when you signed up for the subscription and by which you acquired a license for the software, Forinstance, if you are:

= avolume license customer, use of this software is subject to your volume license agreement,
= a Microsoft Online Subscription customer, use of this software is subject to the Microsoft Online Subscription agreement,

‘You may not use the service or software if you have not validly acquired a license from Microsoft or its licensed distributors,
If your organization is a Microsoft customer, it has enabled you to use certain connected services in Office 385, You may also have

access to other connected services from Microsoft, which are covered by separate terms and privacy commitments, Learn more about
Micrasoft's other connected services at https://support. office. com/article/92c234f1-dc91-4dc1-925d-690f c3516d5
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Step 2 Install the "ETSI styles toolbar template" only for Yourself
e Copy the file to the proper location of your personal user profile. Here we show it for the user having
the login name "john-janedoe". Please replace this name with your own login name.

If your operating system is Windows Vista, Windows 7, Windows 8, Windows 8.1, Windows 10 or Windows 11,
you should copy the "ETSI styles toolbar template" to the folder:

C:\Users\john-janedoe\AppData\Roaming\Microsoft\Word\STARTUP
NOTE: You may need to hit the check box in View/Hidden items:

| B4 < | STARTUP
Home Share View o

E &) Extra large icons =] Large icons = Medium icons I Group by ~ [] ttem check boxes =

== small icons FE List L=< Details 1] Add columns ~ [w] File name extensions
Mavigation ™3 . o= _ Sort Hide selected  Options
e A Details pane | B pjjqs ZE Content T by [l size all columns to it Hidden items e S =
Panes Layout Current view ow/hide

If you are using Windows XP or an older operating system, you should copy the "ETSI styles toolbar template”
to the folder:

C:\Documents and Settings\john-janedoe\Application Data\ Roaming\Microsoft\Word\STARTUP

NOTE: You may need to hit the check box in View/Hidden items:

| M ~ | STARTUP
Home Share View o

[I ) Extra large icons [&) Large icons & Medium icons I Group by = [] item check boxes

i E5 Small icons e List :=Z Details
Navigation 73 petails pane

Tl Add columns ~ [] File name extensions
- & Til 5= Content _ sott ., Hide selected ~ Options
pane - S Tiles 5= Conten = by~- [ Size all columns to fit Hidden items items =
Panes Layout Current view ow/hide

Step 3 Install the "ETSI styles toolbar template” for all Users of the
PC

There are two extensions, .dot and .dotm, for compatibility reasons with Microsoft® Word.

JAN

e Depending on your Office version you must click on the corresponding file:

. Close Word® before continuing.

Office 2007/2010/2013/2016/Office 365: Etsi_styles.dotm
Office 2000/XP/2002/2003: Etsi_styles.dot

e Download the file "ETSI_Styles.dot" or "ETSI_Styles.dotm" in your "Downloads" folder.

NOTE: If the window below appears on your screen concerning connecting to the ETSI Portal, just click
"Cancel".
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The setwer porkal eksiaorg at porkal. etsi.arg requires a
username and passward.

\Warning: This server is reguesting thak wour username and
password be sent in an insecure manner (basic aukthentication
without a secure conneckion),

If the downloaded file is a ZIP file, extract its content, which is the ETSI styles toolbar template (.dot or .dotm
file).

Please check if the file is not blocked by your Operating System, by right clicking on the file and properties:

Create shortcut
Delete
Rename

Properties

@ Etsi S P

General Securty Details Previous Versions
 S—r

v Etsi_Styles dotm

-

Type offile Microsoft Word Macro-Enabled Template ( dotm)

Openswith ] Word Change .
Location C\Users\inpol\OneDnve - ETSI 365\Documents\DPC
Sae 44 3KB (45377 bytes)

Size on disk 48 0 KB (49.152 bytes)

Created 04 May 2023, 140828
Modified 25 November 2021, 155643

Accessed 04 May 2023, 140829

Amnbutes [“IRead-only [ JHidden Advanced
Secunty Ths file came from another computer
and might be blocked 1o help protect L UPbiock
this computer
oK Cancel Apply

Depending on your Office and computer environment, you will now have to copy the file.
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64-Bit Office (64-Bit Operating System)

If you have a 64-bit Office, please copy the "ETSI styles toolbar template” to one of the following locations:

Office 2010 C:\Program Files\Microsoft Office\Office 14\STARTUP
Office 2013 C:\Program Files\Microsoft Office\Office I5\STARTUP
Office 2016,

Office 2019, C:\Program Files\Microsoft Office\root\Office l6\STARTUP
Office 365

NOTE: In case you don't have permission to copy the file there, please contact your IT department or
consider to Step 2 Install the "ETSI styles toolbar template" only for Yourself.

32-Bit Office (32- and 64-bit Operating System)
Choose the target folder by respecting the Operating System and the Office bitness.

In case you have a 32-bit Office, the target folder depends on whether your operating system is 32-bit, as well,
or if it's a 64-bit operating system. You can easily find out by checking if the folder "C:\Program Files (x86)"
exists; if it exists, you have a 64-bit system. You can also find this information by consulting the system settings.

1. On 64 Bit Operating System

Place the "ETSI styles toolbar template" file to the following matching location:

Office 2000 C:\Program Files (x86)\Microsoft Office\Office\STARTUP
Office XP/2002 C:\Program Files (x86)\Microsoft Office\Office LOASTARTUP
Office 2003 C:\Program Files (x86)\Microsoft Office\Office LI\STARTUP
Office 2007 C:\Program Files (x86)\Microsoft Office\Office L2\STARTUP
Office 2010 C:\Program Files (x86)\Microsoft Office\Office L4\STARTUP
Office 2013 C:\Program Files (x86)\Microsoft Office\Office I5\STARTUP
Office 2016,

Office 2019, C:\Program Files (x86)\Microsoft Office\root\Office16\STARTUP
Office 365

2. On 32-bit Operating System

Place the "ETSI styles toolbar template" file to the following matching location:

Office 2000 C:\Program Files\Microsoft Office\OfficeQ\STARTUP
Office XP/2002 C:\Program Files\Microsoft Office\Office LO\STARTUP
Office 2003 C:\Program Files\Microsoft Office\Office11\STARTUP
Office 2007 C:\Program Files\Microsoft Office\Office12\STARTUP
Office 2010 C:\Program Files\Microsoft Office\Office l4\STARTUP
Office 2013 C:\Program Files\Microsoft Office\Office I5\STARTUP
Office 2016,

Office 2019, C:\Program Files\Microsoft Office\root\Office 1L6\STARTUP
Office 365

Page 5 of 6



ETSI7__ Y\

Install the ETSI styles toolbar
N ZZ Last update: 2023-05-09

Step 4 If any troubleshooting

If the toolbar does not display automatically as below:

Home Insert Design Developer Layout References Mailings Review View Help Acrobat EDM

MEur B I oMM | FullScan Scan Scan | Scan Add REF 2 Inf. £ HoH2H | BIBEBA  FLNF EEE FP

4 wD IR Sort Blacklist | Clear  Insert field Clear colours A 1 Norm. B H4HsHe B2ZBMBL THPL EiEjf@ EXND

BB Tor m.s IGPP ~ Clear Verify clause line REFmenu~ [ Clear H8 Ho B3B*BN TFEQ =B EW £d_NO
Processing EPP Abbreviations Cross-Refs References PDF Shall/Must  TEDD| Headings Bullets and lists | Titles, Other Tables Misc

e For Office 2000, Office XP/2002, Office 2003: "View" menu - "Toolbar" and select the "ETSI Styles".

e For Office 2007, Office 2010, Office 2013, Office 2016, Office 365: the Word® security should be
changed to allow macros to run: "Enable all macros" in "File/Options/Trust center/Trust center
settings/Macro settings".

Trust Center ? x

Trusted Publishers Macro Settings

Trusted Locations
Disable all macros without notification
Trusted Documents
Disable all macros with notification

[Li==diSiniiataloos Disable all macros except digitally signed macros

Add-ins [} [Enable all macros (not recommended; potentially dangerous code can run)]|

HEREEHNTS Developer Macro Settings

Macra Settings o
|_J Trust access to the VBA project object model
Protected View
Message Bar

File Block Settings
Privacy Options

Form-based Sign-in

(cance

Please restart Word and check if the toolbar displays now.

If still the toolbar does not show or if clicking on any button does not do anything, you might have to add a
so-called trusted location: go to "File/Options/Trust center/Trust center settings/Trusted Locations/
Add new location:

Microsoft Office Trusted Location ? 4

Warning: This location will be treated as a trusted source for opening files. If
you change or add a location, make sure that the new location is secure,

Path:
C\Program Files\Micrasoft Office\root\Office16\STARTUP

Browse...
|:| Subfolders of this location are also trusted
Description:
Date and Time Created: 17.04.2023 14:55
Cancel

Specify the path to which you have copied the ETSI Styles Toolbar template.

Please restart Word and check if the toolbar displays and reacts on button clicks now.

In case these options have been blocked by your IT department or if changing them would violate your IT
policy, please consider installing the template only for yourself instead of for all users of the PC

(cf. Step 2 Install the "ETSI styles toolbar template" only for Yourself); this should usually not make it
necessary to enable all macros or to add trusted locations.
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