Declaration
 

I,  hereby certify that I have spent the amount of ......................  on ...................( date) in relation with
.............................( state  type of expense/ taxi***, meals, or other ) in ................................. ( location)
 

I confirm that     I cannot locate the receipt for said expense 
                        ( or )
                        No receipt was delivered  in relation with this expense
 

and kindly request to  be refunded on the basis of this declaration.
 

 

Date
 

Signature
 

 

*** For taxi expenses: also indicate from .... to....
 

 

