Confirmation of administrative information 
for the ETSI Service contract
Sophia Antipolis, 1 September 2016
Dear Madam, Sir,
We summarize hereafter the information that we have in our files from the latest contract we have done with [ORGA_Name]. 
Would you please check whether this information is still valid or complete/update this form and return to: stflink@etsi.org within two weeks:
Organisation with which the contract will be established with ETSI
Organization name: [ORGA_Name]
Company VAT ID N°: [VAT_NUM]
Legal address:
[ORGA_Address]
[ORGA_CTYCode]

Signatory: 
Name:
[ORGA_SIGN_Title] [ORGA_SIGN_First_Name] [ORGA_SIGN_Last_Name]
E-mail: 
[ORGA_SIGN_email]
Project Manager
Person in the Company responsible for the management of this contract and available to discuss and resolve with ETSI any misunderstanding in the interpretation of this contract
Name:
[ORGA_SUP_Title] [ORGA_SUP_First_Name] [ORGA_SUP_Last_Name]
E-mail: 
[ORGA_SUP_email]
Phone:
[ORGA_SUP_Phone]
Contact person

Person to whom all the correspondence relevant to the contract (other than the “supervisor”) must be addressed

Name:
[ORGA_CONT_Title] [ORGA_CONT_First_Name] [ORGA_CONT_Last_Name]
E-mail: 
[ORGA_CONT_email]
Phone:
[ORGA_CONT_Phone]
Postal address:[ORGA_CONT_Address]
Bank account details

The account shall be in the name of the Company with which the contract is established and in the same country where the Company have their legal address:
Account holder name
[BANK_HOLDER]
Bank name:
[BANK_NAME]
Bank address:
 [BANK_ADDR]
IBAN:
[BANK_IBAN]
Swift address:
[BANK_SWIFT]
Additional information on the STF organization can also be found on the ETSI Portal (STF site).

Administrative requirements (contract value > 5 000 €)
These requirements are due if and only if service contract value is above 5 000 € (five thousands euros):

	Service provider established…
	Documents/information to be provided to ETSI
	When

	… in France
	“Attestation de vigilance” delivered by Urssaf  proving social contributions have been duly paid in the last 6 months
	· on contract signature

· every 6 months until the end of the contract

	
	Registration identification Number, if service provider is registered in a professional register (SIRET)
	

	… abroad
	VAT number 
	· on contract signature

· and every 6 months until the end of the contract

	
	An official document proving social contributions have been duly paid in the last 6 months. For a self-employed company a A1 certificate
	

	
	Registration identification Number, if service provider is registered in a professional register 
	



